
Journalistic Interviews

Even without being aware of it, we conduct interviews almost every day. We 
have all occasionally posed questions to someone to learn more about people or 
topics. We have “interviewed” a plumber to know what is wrong with the bath-
room pipe, a doctor to learn more about a disease, a colleague at school who is 
using a new teaching method or a close friend to find out more about a person 
she has just met. An interview is a dialogue between two or more individuals 
regarding a specific topic, person or event. 

Of all types of interviews, the journalistic interview is the one we are interested 
in for this project, specifically an interview of someone noteworthy, an interview 
that seeks to explore thoughts, ideas, feelings, opinions.
.

Interviewing is the art of learning from others. A journalistic interview seeks 
to get to know a person. Rather than judging or evaluating a person, it is 
about discovering him or her.

In order to do it, there are some steps to follow, so 
let´s have a look at them on the next page.
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Before the interview

1. Deciding whom to interview

First, choose who will be interviewed. This decision can be 
based on different variables and requires initial research:

1. Field of interest: It is important to think about the field you 
 are interested in for the interview: Sports, music, art, television, 
politics, human rights, journalism, etc. Deciding which person to interview is 
often related to the social field you want to explore. 

2. Provincial, national or International: It is also useful to consider the “fame” 
of the interviewed person. Is it national? Provincial? Municipal? Internation-
al? This aspect could also help you choose the person to be interviewed.

3. Impact: It is important to think about the impact the interviewed people 
may have on others. Some people attract the audience more than others. 
This could also be a variable to be considered when making the choice.

4. A special story. Before choosing the person to be interviewed, it is essential 
to know something about his or her life. It should be a life story of effort, 
work, determination and dedication, all of which must have made the 

 person be what he or she is today.

In order to make a decision on these aspects, it is important to do some research. You can 
work in a group so you can distribute different tasks among all of you:

Doing research on the person:  
It is essential to explore the life of the persons you are considering for the  
interview. Sources might include books, magazines, newspapers, the Internet, 
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and people who can provide 
background information on him 
or her. If in a team, each of you
 could explore a different 
source. Get to know the per-
son so you can decide if he 
or she is the one you want 
to interview.

Doing research 
on the topic: 
Knowing the inter-
viewee is essential, 
but it is also impor-
tant to know his or 
her field of work. 



Once again, use newspapers, books, the Internet and magazines to find more 
about it. If you are in a team, distribute the different sources between you.

Remember that it is always important to use as many sources as possible, so you 
can check and compare the information you gathered. Some sources are more 
trustworthy than others. Be sure to use sources you can rely on, because they 
are specialized in the field, because they are academic ones or because they are 
known for their responsibility to inform.

Once the interviewed person is defined, you are ready for the next step

2. Preparing the questions

The second step is preparing your questions.

An interview is like a conversation rather than an interrogation. As was said before, it is 
not about judging or evaluating the individual. The goal of the questionnaire is to get to 
know the interviewed person. 

So, how to prepare? 

First, decide what  interested you most from the research you have done alone or with a
partner on the interviewed person. Some interviews focus on the person’s work; others on 
their family lives (as a father, a mother, a son, a brother, etc.); other interviews explore the 
person’s everyday life. To prepare the questions, you need to define the 
aspect you most want to develop. In an interview, questions are as important as answers 
(or even more important). That is why you should think about them very carefully.
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Here are some recommendations on how to prepare the questions:

n	Think about open-ended questions to gather as much information as possible from the 
interviewee. Open-ended questions start with: how, what, where, when and why.

n Encourage personal answers, inviting the interviewee to give his or her opinion about 
what you want to know. 

n Ask clear questions. Don’t prompt your interviewee with specific responses. 

n Think of questions that show why this is an interesting life story, a story of 
 effort and hard work.

n Avoid asking the interviewee about a topic he or she has already answered 
 hundreds of times in past interviews, but be sure you check any important 
 information found elsewhere with the interviewee. Use the information you 
 collected in your research to make new and original questions.
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During the interview

n The beginning

a. Start the interview with simple questions until both of you feel comfortable. 
Building a good relationship with the interviewee may take some time at the 
beginning.

b. If the interviewee speaks fast and you cannot take notes, you may gently 
ask him or her to speak slowly. It is better to make this clear from the very 
beginning so that the dialogue runs smoothly.

c. Recording the interview will avoid losing information. Ask the interviewee 
for permission to record the interview.

d. Even if you record or tape the interview, write down all you think is impor-
tant and number the pages as you complete them. Sometimes technology 
fails. Always take a extra pencils and a paper with you.

e. Listen to the answers carefully. You should always be ready to ask further 
questions — even if they had not been planned before the meeting
The new questions are based on the interviewee’s answers. They 
are as important as the original questions and they turn the interview into 
a true dialogue.

f. While you take notes, or as soon as you finish the interview, highlight the 
phrases you consider important: This will make it easier for you to write 
the article afterwards.
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n Before leaving

 When finishing with the questions, you may ask the interviewee if there is 
anything else he or she would like to add that you have not asked.

 You may also ask if there is some topic he or she would like to delve into. 

 Thank the interviewee for the time spent with you.

 Ask him or her for an email address, so you can contact him or her again 
with follow-up questions in case you realize you did not fully develop
 a topic or understand something. You may also 
want to send a “thank you” letter and even a picture of the interview. 
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After the interview

1. Select the Information and plan your story 

Now that the interview is over, you and your friends need to think how you will 
put it together. The first step then is to choose which information you will use. 
Selecting is never easy. 

Here are some recommendations that will help you with this process.

n When planning your story, you have two options. The first one is a short 
introduction of the person and the interview and then, the simple question 
and answer style. The second option is to include colorful and attractive 
details about the gestures and expressions of the person during the inter-
view. You may also describe how the person looks and everything that helps 
the reader to get a picture of it. It is always interesting if the text is not just a 
transcription of the dialogue. Try to create the illusion that the reader is also 
present in the conversation. It is often useful to debate wtih others about 
which option seems most interesting before writing the article.

n Write a first draft interview from what you remember as soon as possible after 
the interview. Chances are, what you thought was interesting immediately will 
turn out to be the right idea. 

n Read, listen (if you recorded it) or watch (if you taped it) all the material be-
fore making a final decision about what to use.

n Analyze (sometimes with others) the interview’s most interesting aspects. Use only 
what you find significant about the interviewee and what helps others under-
stand why you have chosen him or her. Read it carefully and highlight (if you 
have not done so already) the key words in the text. 

n Always try to think and behave as a reader who may not know about this  
person. 
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 Even better, discuss with people you trust but who do not know the person
 to check what will be appealing, original and  interesting for others.

2. Write the final draft

Once you have selected what you will use from the interview 
and done a first draft using the structure you want, you may start writing the 
final article. Here are some tips.

n Decide what makes this interview attractive to other people.
Does it reflect an interesting life story, of dedication and effort? 
What should you take out? What should you add?

n Read the story out loud to check that there are no overly long, complicated 
sentences.

n Think carefully the beginning and the end of your story. They are both very 
important. The beginning catches the reader’s attention and makes them 
want to go further. The end is the last picture the readers will get from the 
interview and what will possibly make them remember it over time.

3. Edit the story

Once you have written the article, you are now ready for editing. Editing consists 
in making sure that the final version of the text is clear and understandable. It is 
time to review your writing, grammar, spelling and expressions. It is often good to ask 
someone you trust to make editing suggestions that you can decide to use or not. 

The final version should be clear and appealing to the audience. Once you finish 
your editing and before you submit the story, you might want to have some peo-
ple who are your “target” audience for the interview read it and tell you what 
they think about it.
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Well done!!!!

You have chosen the person, done your research, conducted 
the interview, written the story and edited the article. These are 
the same steps a professional journalist follows when preparing 
an interview.

It is time to send it out. Now, it belongs to the readers. 

You are ready for your next interview.
Remember that journalists — just like you — 
never rest!
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